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LEGAL INTERN/ THUC TAP SINH PHAP LY
TP HO CHI MINH, HA NOI

JOB DESCRIPTION/MO TA CONG VIEC

o Translating, proofreading, and reviewing documents/ Dich thudt, hiéu chinh va ra sodt cdc tdi liéu;

« Searching legal matters as assigned/ Tim kiém cdc vin dé phdp 1y dwoc giao;

« Conducting legal researches, update and keep alert of legal changes in relevant legislation/ Tién
hanh nghién ciru phap ludt, cdp nhdt va thdng bao nhirng thay doi phap ly trong phap ludt co lién
quan;

« Collaborating with other team members on various legal and client projects as needed/ Phoi hop vOi
cac thanh vien khdc trong nhom trong cac dw dan phdp ludt va dir an khach hang khac nhau khi can
thiet,

« Participating in business development activities/ Tham gia cdc hoat déng phdt trién kinh doanh;

o Performing others task as assigned by supervisor/ Thuc hién cac nhiém vu khdc theo su phdan cong
cua cap tren.
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JOB REQUIREMENTS

e Having a university degree, or are in the final year of their university studies in law, preference is
given to candidates who have a good academic record and a demonstrated interest in law, and a
desire to pursue a career as a lawyer/ Cé bang dai hoc hodc dang hoc dai hoc ndm cudi chuyén
nganh ludt, wu tién cho umg vién co thanh tich hoc tap 16t va yéu thich phdp ludt, dong thoi mong
muon theo dudi nghé ludt su;

 Having a good command of written and spoken Vietnamese and English/ C6 kha nang viét va noi
tieng Viéet va tieng Anh tot;

« Having a superior legal writing and analytical skills/ C6 kj ning viét va phén tich phdp 1y vieot tréi;

e Must be proficient with Microsoft Office Suite, virtual communication software and digital
technology/ Sur dung thanh thao Microsoft Office Suite, phan mém giao tiép cong viéc Va ky thudt so;

« Having knowledge and skills in using social media tools is an advantage/ C6 kién thirc va ky ndng si
dung cac cong cu truyén thong xa hoi la mot loi the,

« Being able to work under high pressure environment; and/ Cé kha nang lam viéc trong méi triecong
ap luc cao; va

« Having ability to meet deadlines and make effective decisions/ C6 kha nang dap vng thoi han va
duwa ra quyeét dinh hiéu qua.

Internship period: Continuously 06 months (full-time, 05 days/week) - Thoi gian thuc tap: Lién tuc 06 thang
(toan thoi gian, 05 ngay/tuan).
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BENEFITS: We offer safe and attractive jobs and comprehensive opportunities for our staff to constantly
develop their skills and promote them according to their strengths/ QUYEN LQI: Chiing t6i mang dén
nhitng cong viéc an toan, hdp dan va co hoi toan dién dé nhan vién khong ngieng phat trién kj nang va
thang tién theo thé manh ciia ho.

. Improvmg professional capacity through solvmg legal cases and actual clients at the firm/ Nang cao
nang lwe chuyén mon théng qua giai quyét cac vu viéc phdp Iy va khdch hang thiee té tai cong ty;

o Free lunches and parking/ Puoc hé tro an trua, giri xe;

e Learning advanced training based on professional requirements and training to build a personal
brand in a professmnal field, subject to the firm tralnlng plan/ Buoc hoc dao tao ndng cao theo yéu
cau nghé nghiép va dao tao xdy dung thiwong hiéu cd nhdn trong linh vuee chuyén mén, tuy theo ké
hoach dao tao cua cong ty,

e Having a friendly and dynamic working environment with internal entertainment events and
business development events with partners in related fields/ Cé méi truong lam viéc thén thién va
nang dong voi cdc sy kién giai tri ngi bo va sy kién phat trién kinh doanh véi cdc déi tac trong linh
viee lién quan,

o Getting learning, exchanging practical experiences regularly and maximizing your critical thinking/
Thuong xuyén hoc hoi, trao doi kinh nghiém thuc té va phat huy toi da tw duy phan bién.
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