QUY TRINH TUYEN DUNG TAI P&P
PIUOC § PARTNERS RECRUITMENT PROCESS AT P&P

- Z N e Trudc ngay 01/03 cho ky tuyén dung mua hé

Thal hgp tiep nh‘._ln Before 01 March for summer recruitment season
Time limit for receipt e Truéc ngay 01/09 cho ky tuyén dung mua déng
Before 01 September for winter recruitment season

TIEP NHAN HO SO
(RECEIVING THE APPLICATION
FILE)

Céc tidu chuan tuyén chon s& dugc néu trong phan mo ta cong viéc duoc ding tuyén tai tirng
thoi diém cho tirng vi tri cu thé

Job requirements will be detailed in job description for each specific position at the time of
recruitment.

Pidu kién du tuyén
Criteria for the
Candidate position

PN

TP e Thu xin ing tuyén - Application letter
i Pudiéukien i Ho so yeu cau e So yéu ly lich (kém 01 anh 3x4) - Curriculum vitae (plus one 3x4 photo)
: (fqualified) ¢ Application file e Bang diém va cac bing cip - Transcript and Certificates
. n P&P giri bai kiém tra chuyén Ung vién “gii lai cau tra Luat su phu trach tuyén dung
KIEM TRA TRINH PO mén bang tiéng Anh qua email l&i cho P&P xem xét cau tra loi cua Ung
CHUYEN MON P&P to send technical test in L > Candidate to send the > Vién
(TECHNICAL TEST) English to the Candidate via || i Trongvong 7 ngay : answer back to P&P The Partner in charge to
email i (Within7 days) assess the Candidate ’s answer

.............................

i Ppudiéukien

| (f qualified) e Ung vién nam mic 4o vest toi mau, giay tay, that ca vat; va
: i Male candidates: Dark color business suite with tie and closed-toe shoes
e Ung vién nir mac 4o vest téi mau, gidy cao.

Female candidates: Dark color business suite and high-heel shoes

Trang phuc yéu ciu
Attire for interview

Luat su phu trach phong van truc tiép bang s | THEM MOt budi phong
tiéng Anh hodc tiéng Viét tai Van phong cua : Neu can thict: § van boi mot luat s khac
P&P (H4 Chi Minh, Ha Noi hoic Da Ning) {(If necessary): cia P&P
Partner in charge will directly interview the There will be another

PHONG VAN TRUC TIEP

Céch thirc phéng van
(DIRECT INTERVIEW)

Interview procedure

! Candidate in English or Vietnamese at P&P interview with another
/ I office (Ho Chi Minh, Hanoi or Danang) partner of P&P
II THAM VAN : . : : - -
N LUAT SU Ndi dung phéng vén Noi dung budi phéng van tap trung vé nhimg thong tin duoc de cap trong ho so ung tuyen va
“Trong 3 2I§N%a$mg Interview content cac ky nang tieng Anh ciia Ung vién _
f vong2 3 WITH The interview content mainly focuses on the details stated in the Candidate’s CV and his/her
i tuan iV MANAGING English speaking skill
{(Within 2} \ PARTNER)
: weeks) ‘\
3 P&P guri thong bao dén Ung vién vé quyét dinh cia 01 hop dé_ng thir viéc (song ngix) s& duoc gui
THONG BAO QUYET PINH P&P dbi vai két qua phong vain qua email qua email dén Ung vién dé xem xét va ky
(INFORMING P&P 'S DECISION) P&P to send email to the Candidate to inform the f———————— —>| A probation contract (in bilingual form) to
interview result i Néuduwocnhan i be sent to the Candidate via email for review
(If offered) i
g' " i\'l'é'l: 'é'ﬁ'é'p‘]' ‘; .....................................
thuan
N (
{ accepted) - - -
. Ung vién xac nhan viéc chap thuan thong qua email guri lai P&P, dong thoi ky va gui lai ban
Ky hep dong thir viéc chinh cua hop dong thir viéc cho P&P vao ngay lam viéc dau tién tai van phong P&P
Signing the probation The Candidate to confirm acceptance via email and will sign and give a hard original copy
contract of the probation contract to P&P on his/her first day of working at one of P&P offices
THU VIEC
(PROBATION)
Thoi gian thir viéc 30 ngay hoic 60 ngay lich (tiy thugc vao tinh chat va mac do phuc tap
Thai gian thir viéc cua ting cdng viéc)
{ Trong 03 ngdy tru6e ; Time limit for probation The probation period will be 30 days or 60 days (depending on the nature and the complex

i Khi hét han tht viec |

: of each specific job)
i Within 03 days before :

i the expiration of the i
probation

........................................

THONG BAO KET QUA CHAM DUTH

THU VIEC THU VIEC
(INFORMING THE PROBATION ¢ INATING THE PROBATION
RESULT) { (Iffailed) ! NTRACT)

Thoi han cua hop dong lao dong c6 thé 1a co xac dinh thoi han tir 01 nam,

02 nam, 03 nam hay khéng xac dinh thoi han tuy thudc vao tinh chat cong

Viéc

The contract terms will be 01 year, 02 years, 03 years or indefinite,
depending on job requirements

KY HQP PONG LAO PONG
(SIGNING LABOUR CONTRACT)




